
CITY OF DUBLIN 
invites applications for the position of:

Director of Building Standards

SALARY: $84,200.00 - $112,200.00 Annually 

OPENING
DATE: 06/18/18

CLOSING
DATE: 12/31/18 11:59 PM

DESCRIPTION:

Reporting to the Director of Development, the Director of Building Standards is
responsible for establishing and implementing strategies and tactics that will develop
and continually enhance our organization's performance and culture, customer
experience, internal talent, and our ability to lead and implement change.

Primary Focus 
 Provides overall leadership, direction, guidance, and management of the functions,

operations, activities, resources, and staff of the Division of Building Standards,
including inspections function and the permit section. Implements and ensures
compliance with approved plans, specifications, and all applicable state and local
building codes, regulations, and ordinances.  The Director of Building Standards serves
as the City's "Building Official" pursuant to Section 103.3.1 (1) of the Ohio Building
Code and the Residential Code of Ohio.

Given the nature of this classification's duties/responsibilities, it has been
designated as Exempt under the governing Fair Labor Standards Act
regulations and, therefore, is not entitled to formal overtime compensation
and/or formal compensatory time.

Supervisory Responsibilities
 Supervises Commercial Plans Examiner and Senior Building Inspector. Provides

oversight to Development Review Specialist I, Residential Plans Examiner, Review
Services Coordinator, 4 Building Inspectors, 2 Electrical Inspectors and 3 Permit
Technicians.

Applications will be accepted until the position is filled. 

To learn more about the City of Dublin please
visit: http://dublinohiousa.gov/living/city-profile/. 

EXAMPLES OF DUTIES:
Essential Functions

 Administers and directs residential and commercial construction activities within the
City, including inspection activities and the permit application/issuance process
including commercial and residential building permits, HVAC permits, fire protection
permits, and occupancy permits.

Plans, directs, manages, and evaluates the effectiveness of all Divisional functions and
operations; determines and projects personnel, equipment, facility, and supply needs
for the Division.



Develops, prepares, and presents the Divisional annual operating budget; determines
resource needs and financing requests; participates in budget hearing processes;
oversees the administration and execution of Divisional operating budget.

Researches and implements new methods, techniques, and procedures to strengthen
and improve relations with the building industry.

Writes adjudication orders regarding commercial and residential one, two, and three
family dwellings regulated under the Ohio Building Code.

Reviews complex building plans and inspection for compliance with national, state and
local codes.

As the City's Building Official, determines proper course of action to resolve code
compliance issues identified in building plan review and/or inspection process.
Facilitates corrective implementation with architects, owners, engineers, contractors
and staff.

Serves as the City representative to a variety of local, regional and State units with
building standards-related responsibilities and interacts with staff of other Cities,
Counties, and school systems, and consulting firm personnel on "building standards"-
related activities; represents City at State of Ohio Board of Building Appeals hearings.

Oversees preparation of periodic reports for submission to U.S. Department of
Commerce and other organizations which reflect building statistics over specified
periods of time.

Performs other related duties as assigned.

QUALIFICATIONS:
Ideal Candidate Profile

 The ideal candidate not only will possess the desire to be an effective leader and team
player in a progressive, fast-paced, results-oriented organization that is committed to
providing top quality services, but also will possess a leadership philosophy and core
values that are compatible with those referenced in this recruitment profile.

Leadership and Management Style 
 Ability to articulate a vision consistent with the City's strategic plan and translate that

into action.

Self-directed achiever with the ability to conceive and carry out effective strategies for
implementing broad policy and goal directives.

Ability to navigate a path through various interests and demands of multiple
stakeholders while maintaining a clear perspective and commitment to the overall
objective.

Commitment to establishing and maintaining an open rapport with colleagues and
staff members, mentoring and fostering the professional growth and talents of
Building Standards staff.

Understanding and awareness of the political climate in which policy decisions are
made; ability to read the political currents of the organization and being "politically
astute".

 Minimum Qualifications
 Bachelor's Degree in Engineering, Architecture, or other relevant field and extensive

progressively responsible experience as a contractor or superintendent of building
construction, building design and construction, or building inspections within a certified



building department; or any equivalent combination of education and experience;
considerable supervisory experience required; experience serving as a building official
with a certified building department strongly preferred.

Registration as a Licensed Architect or Engineer required.

Building Official Certificate of Competency as issued by the Ohio Board of Building
Standards required.

Extensive knowledge and practical experience with Ohio Building Code and Residential
Code of Ohio.

Extensive knowledge and practical experience with building design and construction
practices, procedures, principles, and methods.

Thorough knowledge of budgeting practices, methods, and procedures.

Thorough knowledge of management principles, concepts, and practices.

Thorough knowledge of supervisory concepts, principles, and practices.

Thorough knowledge of the public policy aspects of local government.

Thorough knowledge of municipal government structure and processes.

Experience and knowledge of Accela strongly preferred.

Considerable knowledge of team-oriented, collaborative, participatory leadership
concepts, principles, practices, and methods.

Exceptional written and verbal communication skills.

Exceptional problem solving skills.

Ability to assess overall Division effectiveness in carrying out its mission and
recommend improvements.

Special Requirements
 Valid driver's license.

Physical Requirements
 Ability to occasionally lift and move objects weighing 10 - 15 lbs.

Ability to operate standard office equipment in performing essential functions (e.g.
personal computers, telephone, fax, copier).

Ability to use computer terminals for sustained input and processing. 

Sufficient visual acuity to detect faults (poor construction, improper materials, etc.),
at time in poorly lit areas.

Sufficient dexterity and mobility to perform all required inspection tasks on structures
of varying design and height at varying construction stages, including stages when
sidewalks, ramps, and stairs have not been installed.

Other Requirements
 Demonstration of the following established core values:  Integrity, Respect,

Communication, Teamwork, Accountability, Positive Attitude, and Dedication to
Service.

Regular attendance, as governed by and in accordance with applicable rules,



regulations, procedures and laws, is regarded as an essential requirement of this
classification.

Compliance with training directives established by supervisory/managerial personnel.

Adherence to all applicable Federal and State safety laws, rules, and regulations and
City safety policies/procedures.

CORE COMPETENCIES:
Core Competencies

 Decision Quality: Makes good decisions (without considering how much time it
takes) based upon a mixture of analysis, wisdom, experience, and judgment; most of
his/her solutions and suggestions turn out to be correct and accurate when judged
over time; sought out by others for advice and solutions. 

Dealing with Ambiguity: Can effectively cope with change; can shift gears
comfortably; can decide and act without having the total picture; isn't upset when
things are up in the air; doesn't have to finish things before moving on; can
comfortably handle risk and uncertainty. 

Strategic Agility: Sees ahead clearly; can anticipate future consequences and trends
accurately; has broad knowledge and perspective; is future oriented; can articulately
paint credible pictures and visions of possibilities and likelihoods; can create
competitive and breakthrough strategies and plans. 

Priority Setting: Spends his/her time and the time of others on what's important;
quickly zeros in on the critical few and puts the trivial many aside; can quickly sense
what will help or hinder accomplishing a goal; eliminates roadblocks; creates focus. 

Directing Others: Is good at stabling clear directions; sets stretching objectives;
distributes the workload appropriately; lays out work in a well-planned and organized
manner; maintains two-way dialogue with others on work and results; brings out the
best in people; is a clear communicator. 

Command Skills: Relishes leading; takes unpopular stands if necessary; encourages
direct and tough debate but isn't afraid to end it and move on; is looked to for
direction in a crisis; faces adversity head-on; energized by tough challenges. 

Managerial Courage: Doesn't hold back anything that needs to be said; provides
current, direct, complete, and "actionable" positive and corrective feedback to others;
lets people know where they stand; faces up to people problems on any person or
situation (not including direct reports) quickly and directly; is not afraid to take
negative action when necessary.

Drive for Results: Can be counted on to exceed goals successfully; is constantly
and consistently one of the top performers; very bottom-line oriented; steadfastly
pushes self and others for results. 

Political Savvy: Can maneuver through complex political situations effectively and
quietly; is sensitive to how people and organizations function; anticipates where the
land mines are and plans his/her approach accordingly; views corporate politics as a
necessary part of organizational life and works to adjust to that reality; is a maze-
bright person 

Organizational Agility: Knowledgeable about how organizations work; knows how
to get things done both through formal channels and the informal network;
understands the origin and reasoning behind key policies, practices, and procedures;
understands the cultures of organizations. 



Interpersonal Savvy: Relates well to all kinds of people – up, down, and sideways,
inside and outside the organization; builds appropriate rapport; builds constructive
and effective relationships; uses diplomacy and tact; can diffuse even high-tension
situations comfortably. 

Motivating Others: Creates a climate in which people want to do their best; can
motivate many kinds of direct reports and team or project members; can assess
each person's hot button and use it to get the best out of him/her; pushes tasks and
decisions down; empowers others; invites input from each person and shares
ownership and visibility; makes each individual feel his/her work is important; is
someone people like working for and with. 

Composure: Is cool under pressure; does not become defensive or irritated when
times are tough; is considered mature; can be counted on to hold things together
during tough times; can handle stress; is not knocked off balance by the unexpected;
doesn't show frustration when resisted or blocked; is a settling influence in a crisis. 

Managing Vision and Purpose: Communicates a compelling and inspired vision or
sense of core purpose; talks beyond today; talks about possibilities; is optimistic;
creates mileposts and symbols to rally support behind the vision; makes the vision
sharable by everyone; can inspire and motivate entire units or organizations. 

Understanding Others: Understands why groups do what they do; picks up the
sense of the group in terms of positions, intentions, and needs; what they value and
how to motivate them; can predict what groups will do across different situations.

APPLICATIONS MAY BE FILED ONLINE AT: 
http://www.dublinohiousa.gov

6555 Shier Rings Rd. 
Dublin, OH 43016 
614-410-4644 

krose@dublin.oh.us
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